
NORTH KITSAP SCHOOL DISTRICT 
JOB DESCRIPTION 

 
CERTIFIED OCCUPATIONAL THERAPY ASSISTANT 

 
PRIMARY PURPOSE: 
To provide occupational therapy programs and treatments under the supervision of a licensed therapist to 
facilitate independence and functioning to identified students. 
 
ESSENTIAL JOB DUTIES: 
1. Implement therapeutic programs and treatment within the instruction and guidelines established by the 

therapist; notifies therapist of progress or changes. 
2. Implement therapeutic programs and treatment which include, but are not limited to: positioning, mobility 

development, adaptive equipment, and feeding. 
3. Maintain equipment and supplies in accordance with departmental and legal procedures, to assure 

availability to therapists and effective departmental operation. 
4. Design, construct, and monitor student’s use of adaptive equipment, orthotic devices, wheelchairs, and 

mobility and positioning devices. 
5. Establish and maintain effective working relationships and work as a team member. 
6. Prepare, maintain, and clean treatment areas; maintain supportive areas. 
 
OTHER JOB DUTIES: 

1. Participate as a member of the interdisciplinary team; attend student related and department meetings as 
required. 

2. Participate in quality control and quality improvement. 
3. May provide programs in home environment to meet student needs. 
4. Perform other related duties as assigned. 

 
WORKING RELATIONSHIPS: 
Work directly under the supervision of the Special Education Director. Receive daily instruction from the 
Certified Occupational Therapist. 
 
WORKING CONDITIONS 
Work in the school setting or home environment as assigned. 
 
QUALIFICATIONS: 

1. Graduate of an accredited occupational therapy assistant program. 
2. Hold current and valid state required Certified Occupational Therapy Assistant license. 
3. Ability to lift forty pounds. 
4. Experience with adaptive computer systems preferred. 
5. Hold current first aid/CPR certification. 

 
Union Affiliation/Classification FLSA Status  Wage Range  Job History 
PSE of NK    Non-exempt  PSE    Created: 10/07 
 
This job description is not an employment agreement or contract.  District administration has the exclusive right to alter this job 
description at any time giving consideration to bargaining comment.  The statements contained herein reflect general details as 
necessary to describe the primary functions of this job, the level of knowledge and skill typically required and the scope of 
responsibility, but should not be considered an all inclusive listing of work requirements.   


